Tsystem Downtime Charting Procedure
Physician charting procedures during T system downtime

1. Any patients seen and discharged while the system is down should have a paper T sheet filled out.  All paper records should be stamped with the patient’s blue registration card.
2. Patients who were seen prior to downtime who are still in the Department can have a paper progress note filled out if needed or the information can be entered at the time the system is up. 

3. Patients who arrive during downtime should have a paper T sheet filled out.  When the system is up a note can refer to the paper record, or the information can be entered into the electronic system at that time if possible.  

4. Discharge instructions should be completed on the paper discharge forms.  
5. Attendings may add a note in the progress notes section of the template or dictate notes into eScription (see separate instruction sheet).  

HUC charting procedures during T system downtime

1. Combine physician and nursing notes.

2. Make 2 copies. 
· Original to medical records. 
· One copy for coding/billing. 
· One copy for ED records.

3. Bring the copies to the ED administration offices and place in the box of Ed Jackem.  
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