__________ Public Schools

Occupational Therapist’s Performance Input

Dear OT Staff,

This is your opportunity to reflect on the year.  All information you provide is subject to appear on your annual performance appraisal report.  Take your time with this and let it be an exercise that clarifies your vision for where you’ve been and where you’d like to go as a practitioner and member of our team.  Due ________.

Name:  

Date:


1:   Provide any examples of how you promoted awareness of OT roles and functions in your schools:

2:   Provide details of any formal/informal in-service education presentations:
3:   Provide details of any program development, including purpose/objectives, outcomes, and your role in the program:
4:  Relate a specific example of how you facilitated acceptance of a student with special needs into the regular culture of his/her school. 

5:   Describe how you served as a unique resource to the team in identifying and addressing a particular student’s occupational performance deficit(s).
6:   Provide examples of how you have evaluated the needs of the OT program/team and contributed to positive change.
7:   Supervision/support of other OT staff persons this year.  
COTA ______________________

Mentor for  _____________________
8:   Circle relevant fieldwork student supervision responsibilities this year you took on this year:

OTR    OTA     FWI      FWII      
9:  Describe how you implemented current research or information from professional literature into your practice this year.
10:  Clearly state your caseload assignment preferences for the next school year.

List any additional responsibilities which you assumed or successes you’ve had.  Toot your horn, as it were.

Please return this form to:

