PROFESSIONAL PRESENTATION /LECTURE

Submit information pertaining to an educational or professional presentation.

Presentation/ Lecture

Include the following:

Length of presentation

Title of presentation or description of program

Lesson plan/objectives/agenda/purpose 

Copy of handouts

Target audience

Number of Attendees

Summary of participant’s feedback (evaluation form) or signature of leadership person

and their evaluation—Attach summary of feedback.

Flyer or program brochure if appropriate and/or available 

Signature of conference representative or event/talk sponsor _____________________________ 

Date_____________

