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POLICY 
 
Coordinate and implement a standardized process to recruit, hire and define the position of the nurse 
practitioner (NP) and physician assistant (PA) in the UNC Health Care.  The goal is to ensure NPs with 
specific population board certification(s) align with the position requirements per the national consensus 
model. For PAs, the goal is to make sure clinical experience aligns with the position requirements as well.  

 

PROCEDURE 

I. The hiring manager within the Department/Division should complete the following steps: 

1. Log into Taleo and enter the requisition using the appropriate APP template 

a. If hiring for an Intensive Care Unit (ICU), enter the requisition using the ICU template  including 
the Acute Care Nurse Practitioner (ACNP) specific section requirement. The ICU template will 
outline specifics about the patient population being served and core services being provided, 
requiring ACNP training or PA equivalent experience.  

2.  The hiring manager will add information to the Requisition and job description for posting as to the 
appropriate board certification(s) in the required education, experiences, and certifications section. 

3. The hiring manager/Associate Chair of Administration (ACA) will submit a PDF copy of the 
“Requisition” with the Advanced Practice Provider (APP) application/proforma to the UNC APP Center 
at  appcenter@unchealth.unc.edu for review/approval.  Once approved, the APP recruiter will be 
notified of the approved APP application/requisition form and will work with the Department/Division to 
post the APP position for hiring of the appropriately trained candidate.    

II.   Candidates are eligible for hire when appropriate board certification and clinical experience are 
documented.  (i.e. for ICU settings: for NPs, ACNP specialty training or PAs with equivalent 
training/experience)  

III.  The recruiter will ensure the job description for posting has identified the appropriate board   
certification(s) in the required education, experiences, and certifications section. 

 

IV.  Only those NPs with the appropriate certifications will be sent by recruitment to hiring manager for 
review. 

 a. If a NP has received approval from the joint subcommittee of the NCBON and NCMB for      
expansion of scope based on previous clinical experience, those NPs can be considered for the 
position. These exceptions must be approved by the Director of the UNC APP Center prior to 
presenting the candidate to the hiring manager for review. 

 
V.  For Physician Assistants: Clinical experience or training commensurate with role of the position must 
be documented.  Candidates with no training or clinical experience in the area of ICU will not be 
considered for hire. 
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