Poster Presentation General Overview  

for the 2021 BCBP Research Retreat
 
Like traditional in-person meetings, we will have poster sessions where you will be able to “virtually” present your poster and interact with attendees during the retreat (Friday March 26). As described in detail below, you will design a traditional poster (in PowerPoint, Illustrator, Canvas, etc.) and print a high-resolution PDF. This PDF will be uploaded to our VirtualPosterSession website. 
 
In addition to your poster, everyone has the option of uploading a pre-recorded 5-minute video file that is available to attendees a week before and throughout the retreat. These pre-recorded PPT presentations will be an excellent way to generate interest in your work and recruit attendees to your "live" poster presentation during the day of the retreat. It’s also a great experience that you can put on your CV as a presentation. Finally, we’ll be giving a $100 prize for top pre-recorded video presentation, so don’t miss out! 
 
During the retreat, we will have two virtual poster sessions (one for odd posters and another for even) where each poster presenter will have a Zoom link that attendees can use to discuss your work and network. About two weeks before the retreat will be notified of your timeslot and Zoom link to attend.  
 
The first thing you will need to do is to design and upload your poster and prerecord your 5-minute video presentation. You will receive an email from the VirtualPosterSession website with a link to the website where you can upload your PDF poster. See below how to upload your video presentation. 
 
General Questions and Answers 
1. What is required for a Virtual Poster Presentation? 
Answer:  All virtual poster presenters will need to prepare the following items prior to the session: 
1. A PDF of your poster (see here below = for instructions). 
2. An optional 5-minute pre-recorded poster overview, highlighting the key points and takeaways for your poster. (see below for instructions) 
2.  What do I do with my 5-minute recording? 
Answer:  Once you’ve recorded your talk, you’ll need to follow two simple steps to ensure we correctly receive it:

 
1. Include your name on your video file. Example: “JohnSmith.mp4”.  
2. Navigate to our Dropbox submission website: https://www.dropbox.com/request/oW3e1YQ4DCqfXH76fs5S 
3. Note: you do not need a Dropbox account to use this feature 
4. Upload your video using the drag and drop box, or the browse to upload feature. 
5. Enter your name and email address . 
6. Next hit “upload”, which will confirm the upload is complete. 
7. If you have any questions or problems with recording or uploading, please email us Carolyn Cabo (carolyn_clabo@med.unc.edu) or Brian Button (bbutton@med.unc.edu). 
 
3.  If I am providing a pre-recorded video, do I need to attend the poster session? 
Answer:  Yes, the 1-hour poster session must be attended by all presenters. Poster presenters will need to be in attendance to field any questions regarding their posters live. 
4.  What are the guidelines or best practices for the pre-recording videos? 
Answer:  Please keep your videos to 5-minutes max. It’s best to present your work as a series of PPT slides. Optionally, you can just present your actual poster but be sure to zoom into each figure/text as necessary. Below are the instructions for making the videos. 
5.  How will I access my poster during the poster session? 
Answer:  You will be able to find your virtual poster in the virtual poster session and join the Zoom directly to answer Q&A live. The link to the actual retreat will be submitted the week prior to the retreat. 
6.  When do I need to upload my poster PDF? 
Answer:  In order to include your poster PDF in the virtual poster session, you will need to upload it in addition to your recording. The Deadline to submit your poster PDF is Wednesday, March 24, 2020. Instructions on uploading your poster PDF are below. 
1. Soon you will receive an email from VirtualPosterSession with your access link. Please be sure to keep this information but don’t share with others, as this is the link to create/edit/delete your poster. 
2. Click on the link in this email and it will take you to the submission website. 
3. Fill out all the pertinent information (name, authors, abstract, etc.).  
4. Submit your poster to the “Upload Poster PDF” link. 
 
7.  How should my poster look? 
Answer:  It should be done so that the viewer can easily follow it - type should be large enough to be viewed without too much zooming. However, it should be simple, leaving more complicated explanations to verbal interaction between the presenter and the viewers. Some guidelines to improve your poster are detailed below. 
8.  How long will my poster be available for viewing? 
Answer:  Posters and pre-recorded videos, along with the rest of the content presented at the Virtual Retreat, will be available for access and viewing on the virtual platform for up to 30 days following the end of the retreat. 
Guidelines for Effective Virtual Posters 
A poster is a visual communications tool. It can be thought of as an illustrated paper. Designed to convey research findings, its ultimate aim is a fruitful exchange of ideas between the presenter and the people reading the poster. Use the poster to give the big picture. In general, it should include a statement of the problem and its relevance to the big picture (or Lab’s work), a description of the method of approach, a presentation of the results and your conclusions, and finally a short summary of the project.  
See here for instructions on making your virtual poster and creating a high-quality PDF: 
https://virtualpostersession.org/UserGuide_VirtualPosterSession_2020-10-19.pdf 
Some guidelines to improve your poster can be found here: 
https://www.aiche.org/sites/default/files/docs/pages/0810CEP_PosterPresentations.pdf 
Many posters suffer from easy-to-fix problems that make them ineffective, including: 
· Objective(s) and main point(s) hard to find 
· Text too small 
· Poor graphics 
· Poor organization 
 
Some useful tips for layout: 
· Concentrate on main points 
· All visuals and text should relate to those points and conclusions. 
· Headings help readers find key sections - objectives, results, etc. 
· Balance the placement of text and graphics 
· Display word sections in small units (chunks) of text 
· Text should be large - at least 36 point for title panels; 24 point for text 
Guidelines for Pre-Recorded Videos 
A pre-recorded video to accompany your poster will be a great way to generate interest in your work and increase attendance during your  live “Zoom” poster presentation. It is also a great way to get experience presenting your research to a broad audience. As described below,  these videos are super easy to make and upload to our Drobox submission website. If you have any questions or problems with recording or uploading, please email us Carolyn Cabo (carolyn_clabo@med.unc.edu) or Brian Button (bbutton@med.unc.edu). 
 
Best Practices  
· Be sure to keep your videos no longer than 5 minutes 
· Include slides (e.g. PowerPoint slides) pre-recorded videos.  
· Narrate text and describe important images or graphs that are included on the slides. 
· While additional information can be provided during the video, try to keep the topic focused on the what you are presenting on the poster.  
 How to make a pre-recorded video? 
            While you can make a video using any software you like, we recommend recording a video via the Zoom App. This will allow you to “share your screen” of your PowerPoint  presentation while recording your video. Once you’re happy with your recoding upload your video to the Retreat Dropbox using the instructions above.  
 
To record your video, log on to the UNC zoom website:  
https://software.sites.unc.edu/zoom/ 
· Create an account (if you haven’t already done so). 
· Once logged in, click the button on the top right that says “Host a Meeting” and select with video. 
· You can then share your screen and press the “record button” 
· Once finished, locate the file on your computer, and play it back on your computer to make sure you’re happy with the video and audio quality.  
· Finally upload to our Drobox link (https://www.dropbox.com/request/oW3e1YQ4DCqfXH76fs5S)  using the instructions detailed above. 
 
Here are a couple of links with detailed instructions to record a zoom video. 
https://clas.ucdenver.edu/working-remotely/how-use-zoom-record-lecture 
https://www.youtube.com/watch?v=GjhHsTmXCKg 
