Scheduling on Calendars using iLab Solutions

[bookmark: _GoBack]Overview
iLab is designed to help core facilities with the process of scheduling and billing for services offered at the facility. 

Once you have an iLab account, you will be able to either schedule a study for user-operated imaging experiments, or send an imaging request for staff-operated imaging experiments.  The following is the step-by-step instructions of using ilab to schedule an imaging study.   Please contact the SAI facility if you have any questions bricsai@med.unc.edu .

1. Log into the iLab webpage
Website: https://my.ilabsolutions.com/ 

[image: ]You should already have your account information. Contact bricsai@med.unc.edu with any problems logging in.

  
[image: ]Choose “List all Cores”

[image: ]Select BRIC from the options available



2. Schedule your study on equipment calendar. This is for user-operated imaging study; for requesting staff-operated study, please download those instructions at this link:



[image: ]Choose the “Schedule Equipment” tab

[image: ]Choose the “Small Animal Imaging” schedules




[image: ]
Select the calendar you wish to open. Either the Equipment Name or “view schedule” button will open up the calendar.





[image: ]Please note:


[image: Cursor Arrow Clip Art][image: ]IVIS Kinetic

To reserve a time on the calendar, click and drag to create an event for the time frame you are requesting. When you release, a reservation form will automatically be created. If you are not able to click and drag the exact appointment time you are trying to schedule, this time frame can be changed in the reservation form











Blank Reservation Form Example:


[image: ]Make sure the correct chart string is linked to the study. This information is automatically linked to billing, please confirm the chart strings with your lab manager PRIOR to scheduling. 
Make sure these items being filled out.
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Once you have confirmed all reservation information is correct, click “Save Reservation” to submit your request to BRIC. You will receive an email once the appointment is requested.
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iLab Solutions

Save money. Save time. Accelerate research.

You have been logged out.

"Please email support@iabsolutons.com f you are experiencing problems with your username and password.
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Welcome to iLab Solutions!

‘Thank you for registering for an iLab account Please se the information below to help you get started. Fesl free to contact support@iabsolutions.com with any.
questions.

Bestwishes,
The iLab team

Getting started

1. Click on the core facilies link in the left hand menu
2.Selecta core from the list of cores ( You requested access to: Biomedical Research Imaging Center (BRIC) )
3.0n the core's page, click the ‘aboutour core'tab to learm more about the available services.

4.To request services, click the request services' tab.

5. For cores with equipment,click on the 'schedule equipment tab.

For detailed instructions with screenshots, please feel free to access the following manuals:
for standard cores: basic manual
for scheduling cores: scheduling manual
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Core Name Primary Contact Email Phone Number/Ext
@ Biomedical Research Imaging Center (BRIC) ‘Angela High Creighton  angela_creighton@med.unc_edu (919) 843-7666
 Hooker Imaging Core Robert Currin robert_curin@med.unc.edu  919-966-5507
] UNC Flow Cytometry Core Facility Nancy C. Fisher, Ph.D. nnancy_fisher@med.unc_edu 919-966-7812
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Reservation details

For: IVIS Lumina - Optical - General $45.00/hr - My Reservation

Lab: Yuan, Hong (UNC-CH) Lab
Created on: February 29, 2016 10:54

Scheduled: March 02,2016 09:15AM - March 02, 2016  10:30AM

Event Notes:
note visible to anyone -9
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| © Enabled
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1 override availability types

Mar 02'16 09:15-10:30  Optical - General $45.C~
Total: $56.25 (1.25 hours)
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