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Educational Objectives

Participant will be able to:

1. Describe steps in 
writing journal articles 
and abstract

2. Effectively critique 
others’ abstracts

3. Write a draft abstract for 
an activity in which they 
are involved



Steps for Publication

1. Find time for writing

2. Create a writing team

3. Produce a draft 
somehow

4. Produce 10 more drafts

5. Send final draft to two 
critical friends



Steps for Publication

6. Submit for publication

7. Send rejected article to different journal

8. Get revision letter and revise

9. Article is published (one year)

10. Disseminate article to family and friends



1. Finding Time for Writing

• Initially need three hours to discuss conceptual model for 
manuscript.

• Critical need to ensure data analysis is complete

• Critical need to know three main points that you will discuss

• Establish a timeline for completion

• Plan time for weekly writing for three months 

• 1 1/2 to 2 hour time blocks 

• No distractions



2. Create a Writing Team

• Decide on authorship and co-authorship

• Rules on authorship are published

• Rules are only guidelines

• Decide on top three journals likely to publish                  
the article

• Decide on process for obtaining input and participation of writing 
team

• Decide on process for changing authorship rules if needed

• Review next steps at the end of each meetin



3. Produce a Draft

• Different ways to produce first draft

• More critical to accomplish this step than worry about form

• Usually lead author directs the writing of the first draft

• Standard format includes
• Introduction (1-3 pages)
• Methods (1-2 pages)
• Results (2-3 pages)
• Conclusion (4-6 pages)

• OK to work on each section sequentially or in parallel

• Don’t worry about reference order initially



3. Produce a Draft



4. Produce Ten More Drafts

• Drafts are an iterative process

• Don’t take offense

• Seek criticism

• Final drafts will look far different 
than initial draft

• It may not come together until final 
draft

• Make sure data is organized into 
shared files



4. Produce Ten More Drafts



5. Send Final Draft to 
Two Critical Friends

• It is important for someone to review article who has not read 
previous drafts

• Pick a reviewer with track record of publication 

• Pick a reviewer that can return comments in two weeks

• Make sure final manuscript acknowledges your reviewer’s 
assistance in an acknowledgement section at the end of the 
manuscript



6. Submit for Publication

• Produce a final draft

• Ensure that draft conforms 100% to journal specifications

• Title page, Abstract, Text Body, Acknowledgement, References, 
Tables and Figures

• Most journals now have on-line submission

• Will need signatures by all authors 

• Once submitted, inform all co-authors about status

• Send all co-authors version of final submitted manuscript 



7. Send Rejected Article to 
Different Journal

• Possibilities include:

• Acceptance as is (never)

• Acceptance with minor revisions (occasionally)

• Acceptance with major revisions (sometimes)

• Rejection but with reviewer comments (often)

• Rejected without being sent for review (sometimes)

• Needs to happen 25% of the time

• Needs to shoot for higher peered journals





7. Send Rejected Article to 
Different Journal



8. Get Revision Letter and 
Revise

• Revisions must specifically address reviewer comments

• Prepare revised manuscript

• Prepare revision letter, numbering all revisions

• Revision cover letter signed by lead author

• Revision does not always mean acceptance

• Appropriate revision frequently leads to acceptance

• Rejection is rarely reversed





9. Article Published

• PDF files will arrive one month before planned publication date

• Read excruciatingly carefully to identify any errors and correct

• Last chance to correct errors

• Know when article is due to be published

• Consider contacting institutional public affairs office for press 
release

• If its important to conduct and write it is important to disseminate

• Send co-authors copy of final article 



9. Article 
Published



10. Disseminate Article to 
Family and Friends

• Send copy of published article to all authors

• Send copy of published article to your boss

• Bring a copy home to your partner and children

• Have a party

• SMILE

• Let’s get ready to do it again!



Thank You!

For questions or more information, Contact:

Tobacco Prevention and Evaluation Programs
Adam Goldstein, MD, MPH

Program Director
919-966-4090
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