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F&A/Overhead Funds

Understanding what initial search parameters to use in Ledger Rollup, School Reports (SAS), and Budget
Overview in order to view your F&A/Overhead funds (fund 271)

Infoporte Ledger Rollup

1. Navigate to Infoporte > Finance > Dept Accounting > Ledger Rollup. Then follow the general steps below:

a. Select Fund Type: “F&A”

b. Leave default Fiscal Years and Budget Period. Two
Fiscal Years, and one Budget Period must be selected
(i.e. if you are viewing the budget for FY 2018, select
both FY 2017 AND 2018 and Budget Period 2018).

c. Enter Source: “14101”. If you want to see suspense
activity, do not enter a source. However, suspense activity needs to be managed, not considered
part of F&A. Suspense sources are: 14102, 14103, and 14104.

. Select your Dept ID

e. Deselect the Program button so that it is highlighted gray vs. blue if you do not budget by
program code

f. Click Search

Note: it is recommended to begin
with a broad search, and then
narrow your parameters if
necessary
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Home Inbox Finance Legacy
Accounts

Ledger Rollups | Transactions | GL Activity | Grants § Soft Encumbrances § Program/Cost Code f§ IPT Cost Code

| Main Ledgers]‘ OSR Ledger || Parent Ledgers || FAMODET || Capital Improvement |

Fund | (show all) “ | Program | | e
Source | 14101 Bus Unit 7

Account Show Soft [] Show Projections []

Encumbrances
Dept ID
Search Clgar
v

Fund Type | F&A
Fiscal Year (2 selected)

Budget Period 2013

e

Acct Period | (show all)

“Toggle buttons to exclude include optional fislds for rollup groupings.

2. F&A funds are not budgeted by account, so the results will not display in account groupings. The Grand
Total is displayed at the top of the page. Clicking a link takes you to the Transactions tab showing
transactions for that account.

Ledger Totals

Budget Pre-Encumbered Encumbered Revenue/Expenses Available Balance Budget MTD Rev/Exp MTD
IGrand Total Expense 12256424 0.00 0.00 7.523.85 115,040.39 | 0.00 5.691.40

Ledger Group: FAST - Business Unit UNCCH - Fund Code: 27100 - Source: 14101 - Department:

Account Budget Pre-Encumbered Encumbered Revenue/Expenses Available Balance Budget MTD Rev/Exp MTD
500100 All Other Expenses 122,564 .24 0.00 0.00 0.00 0.00 0.00
524830 Rent/l ease-Reproduction Equip 0.00 0.00 0.00 324 35 0.00 109.69
526220 Travel In US Not NC-Ground 0.00 0.00 0.00 -393.63 0.00 0.00
527110 Bundled Voice/Data Senices 0.00 0.00 0.00 1.131.00 0.00 377.00
527120 Telephone-Local Semvice 0.00 0.00 0.00 159.41 0.00 4347
527140 Telephone-Other Comm Charges 0.00 0.00 0.00 9528 0.00 3176
527220 Telephone-Installation Service 0.00 0.00 0.00 819.38 0.00 0.00
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See campuses’ Financial Reporting and Reconciliation document for further instruction on using Infoporte Ledger
Rollup.
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https://ccinfo.unc.edu/files/2016/04/Financial-Reporting-and-Reconciliation.pdf

Infoporte School Reports (SAS)

Financial Breakdown - F&A
This report will show you the same information as the Ledger Rollup, however it will display in a more
summarized format.
1. Navigate to Infoporte > Home > School Reports > Financial Breakdown-F&A. Then follow the steps below:
a. Select your Department
b. Optional selection: Source. If a source is not specifically selected, all F&A sources will display, which
would include suspense sources.

‘. Dashboard | | Home | ‘.School Inf0| ‘?Q‘

Business Unit Fiscal Year Accounting Pericd
UNCCH = = [[] Ctr Waternal and Infant Health

[ Cys Fibrosis_Puim Res
[EA
Diabetes Cir for Excelence

T T T Y

Budget Period Fund Type Fund Source B

[Jz20m7 V] 271 [_] 27100-F&A - General Fund Control [] 14101 - Facilies & Admin
(] 2018
[ 209

[ ] 14102 - NC Suspense
Budget EXPENSE_AMOUNT ENCUMBERED_AMOUN PRE_ENCUMBERED_A FHS Balance

(7] 14104 - F&A JV import suspense

$211,257 $33,807 $50 S0 $177,310
§122,564. 51,842 50 50 $120,622

2. The result will show your department’s budget, actuals, encumbrances, pre-encumbrances, and balance by
F&A source.

SOM Departmental Financial Dashboard
This report displays a high level of all fund types over the last three years, but includes a tab specific to F&A funds.
1. Navigate to Infoporte > Home > School Reports > SOM Dashboard > SOM Departmental Financial Dashboard >
Research and F&A tab, and follow the steps below:
a. Optional selection: Fiscal Year. Otherwise it will pull all available Fiscal Years.
b. Select your Dept and Description.

‘ Dashboard | ‘ Home | |Sch00| Info‘ ‘?O_‘

€I

_m Researchand F&A | Awards by AdminDept | Financial Overview Additional | ResearchFunding for Basic Sci | Research Funding for Basic SciDetai

Top 10 Pls by Indirects Amount ‘Overhead Expenditures by Expense Type $K

Account Groupings,
Transfers
£ Hon-personnel

B Personnel

| Personnel Benefits

2. The result will show your department’s Overhead expenditures by account groupigs in a bar chart. You can
export the data behind the graph by right clicking, and exporting bar chart.
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SOM All Funds Budget Vs. Actuals Report
This report displays a high level of all fund types over the last three years, but includes selections specific to F&A
funds. This report also includes the F&A budget for the current FY, as well as expense actuals. The actuals are
updated quarterly.
1. Navigate to Infoporte > Home > School Reports > Budget > SOM All Funds Budget Vs Actuals Report >
Summary tab, and follow the steps below:
a. Selectyour Dept and Description
b. Select Fund Code Type: “Overhead”

| Dashboard | | Home | |S(hoo| Info | School Reports |?Q|

€n

Summary | ydeporimerees | v |

Fund Code Type Dept and Divis ion

[]Fe ~ B[] 412601 =

[ Gifts, Endowment Inc and Other [] 412602 W SOM All Funds Budget vs. Actuals Report

[] Overhead [] 412603

[ State [] 412604

Account Type New Account Mapping for 15 N 2014 2015 2016 2017 2016 Budget | 2018 Actuals | 2018 Budgetvs. Actuals

EI@ 1) Rewnue Overhead $172436 110,681 $73,826 $379,186 568,192 50 (568,192)

Subtotal: 1) Revenue $172436 $110,681 $73,826 $379,186 $68,192 $0 (568,192)
01EPASal (535,861} (542,432) (51,985) (591,301) (510,260} S0 510,260
05 EPA (59,678) 50 50 50 S0 50 50

2. The result will show you previous Fiscal Years F&A budget and expenses. It will also include the proposed
current year budget and expenses, as well as the actuals for the current Fiscal year (actuals are updated
quarterly).

Indirect Cost Report
This report estimates Indirect cost amounts for all SOM projects. For planning purposes this report provides
clinical trial tax, animal tax, and F&A allocation estimates. As a reminder, the Indirects earned this year will be next
year’s F&A formula allocation budget. Be sure to note the last date this report was updated.
1. Navigate to Infoporte > Home > School Reports > 2) SOM Reports > Indirect Cost Report and follow the steps
below:
a. Select the Fiscal Year for which you want to see the Indirects. The FY will default to the most
recent.
b. Select your Prime Award Dept(s). You can also search by Pl Appointing Department, and Admin
Department for Full Award, however searching by Prime Award Department will show you a closer
estimate to your actual F&A formula allocation.
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Dashboard | | Home | | School Info | BIRIGHINEHGHEN | FAQ

«<n

SOM Indirect Cost Estimate Report -
e nony whoy 201 sl

o docking o Frecal Vior 2098 reale, dats i covrongly svaitable fimogh Anguet (oo ming Period 21
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| daminDept | PRNCPAL DIMSTIG.  FiiootDept |ProeaTie | WoieaCost | CinealTmc | AumaiTax | DEMISE% | Schos
. . al al ut Estimale % Leas Tax

1'

9230298 139981 400,50 1369962 3Amam
1R2AT 1T L1 L a1y
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2. The result will show the projects and indirect costs associated with the selected departments, along with a
few additional details (i,e, project name, Pl name, PI appointing department, etc.).

ConnectCarolina Budget Overview

1. Navigate to ConnectCarolina > Main Menu > Finance Menu > Commitment Control > Review Budget Activities
> Budgets Overview

2. Ifyou have not already done so, create an F&A Inquiry. To do this, click on Add a New Value, name your
inquiry, and click Add.

Budgets Overview

Find an Existing Value Add a New Value - ;.
.

Add L

L

3. Once you click Add this will bring you to the Budget Inquiry Criteria page where you will enter in your
search criteria.

a. Select “Ledger Group” from Ledger Group/Set

b. Select “FAST” from the Ledger Group lookup icon to see your F&A expense budget

c. Enter in your Dept ID, or your department range

d. Enter in the state Source “14101” or other F&A-related criteria. If you want to view suspense
sources enter in the source range from 14101 -14104.

e. Click Save in order for this budget inquiry to be used with the same search criteria in the
future

f. Click Search
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Budget Inquiry Criteria
Budget Overview

FE&A

F&A Description:

Inguiry:

Amount Criteria
Budget Type

[Jview stat Code Budgets
Ol pisplay chart @

TimeSpan

“Type of Calendar: | Detail Budget Period v

Budget Criteria

Select Ledger Group Calendar ID
FAST KA
ChartField Criteria
ChartField S;i:ﬂe"’ L ChartField To
Account % Q |%
Dept Q
Fund % Q%
Source 14101 Q. [14101
Program Y% Q, %
Cost Code 1 % Q|

“Business Unit: \YNCCH QU |edger Group/Set: | Ledger Group A Ledger Group:

FAST

F&A State, Trst Exp Comb

Personalize | Find | view all | 2| [

From Budget Period To Budget Period

Include Adjustment

©

First ‘4 10f1 ‘' Last

Include Closing

Period(s) Adjustments
2018 Q [2018 Q O
Budget Status
Info  ChartField Value Set  UpdatelAdd Open
Closed
[i] @ Update/tdd
Hold
[i ] Q, Update/tdd
[i ] @ Update/tdd
[i] Q. Updataitdd
q O @, Updateiadd
aQ O @ Updateltdd
45| Nextin List =] Notify % Refresh [Ee Add Update/Display

@urﬂ tosearch |15 Previous in List

4. Under Ledger Totals your budget will give you a snapshot of your budget, expenses, encumbrances, and the
available budget. Under Budget Overview Results your budget will display based on where your department
has activity on F&A funds, including Program Code if utilized.

Inguiry Results

Business Unit:
Ledger Group:
Type of Calendar:

Amounts in Base Currency:
Revenue Associated:

Return to Criteria

Ledger Totals (17 Rows)

Budget:

Expense:
Encumbrance:
Pre-Encumbrance:
Budget Balance:
Associate Revenue:

Available Budget:

Budget Overview Results

Ledger Group

1Ry By FasT

2 B By rFaAsT

L3R I?'wa\?..._

Fund Source Account
27100 14101 500100
27100 14101 500100
27100

UNCCH
FAST F&A, State, Trust Expense
Detail Budget Period
usD
Max Rows: 100 Display Options
211,854.85  Met Transfers: 0.00
3947428
50.25
0.00
172,330.32
0.00
172,330.32
Personalize | Find | View All | B2 | B First ‘4 1-17 of 17 '*' Last
Depta Program« Cost Code 1 E:?i?)? Budget Expense Encumbram
2018 4785230 0.000 2
2018 -1,441.090 126.250

4101 Iﬂﬂw P"‘%P : QWU —383?& >
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