
 

Navigate to rasr.unc.edu 
Process begins with Department contact submitting 

“OPSCA - Expert Witness Contract Request Form (CRF)” 

 
 
 
 
 
 

1. Form Name 
Format is “Provider Name – Type of Contract 
(Expert/Fact) – Law Office” 

2. RASR ID 
Autogenerated number. You will use this to tie the 
invoice form to the contract itself1. 

3. Submitting Department 
Division in department where the contract is 
deposited or the faculty expenses 

4. Department Contact Information 
Name of person submitting form. Should be 
someone who can answer questions about Expert 
Witness work being performed 

5. Counterparty 
This is the Law Office and this field auto completes 
with many/most external organizations. If you can 
not find the organization you need, please contact 
Suzanne and she will get it added. 

6. Counterparty Contact Information 
The contact you have been working with at the Law 
Office who would be knowledgeable of the 
arragnement 

7. Counterparty Email 
Email address that the invoice will be sent to 

EXPERT WITNESS CONTRACT TIP SHEET 
Used for Expert Witness that is run through FP (not EPAP) 

 

 
 
 
 
 
 
 



 

 
 

 
 
 
 
 
 

 
 

Routing: 
 

Submitter -> School of Medicine: OPSCA Approval 
 

Submitter: Not an official role in RASR, but the individual who is submitting does need access to RASR to submit 
forms 

 
School of Medicine: OPSCA Approval: Routes to Ginger in OPSCA who enters it into ALICE and starts the official 
contract submission process 

8. Faculty Name 
If more than one faculty working, choose the primary in this 
section and then add the others names to the fee schedule 
attachment 

9. Fact or Expert/ Education Purpose/Government Agency 
If fact, then ok to process through FP 
If expert and Educational, ok to process through FP 
If expert and for a government agency, ok to process 
through FP 
OTHERWISE STOP. YOU SHOULD BE SUBMITTING THIS 
THROUGH EPAP 

10. Estimated Contract Total 
a. Enter the dollars you are expecting from this contract 
overall. Please DO NOT ENTER COMMAS IN THIS FIELD. 
ONLY NUMBERS AND DECIMALS 

11. Payment Terms 
a. If you are unable to fit all the detail required in this 
section, please attach a fee schedule to this form. Wendy 
needs the detail to invoice accurately. 


