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EXPERT WITNESS INVOICE TIP SHEET

Used for Fact Testimony and Expert Witness that is run through FP (not EPAP)
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Available Forms
Routed Submissions by Role

Processor: 216 » Consultants

o Independent Contractor Request
Approver: 119 + Deposits
Research Pre-Award: 2 o Deposit

» Employee Reimbursements/Invoice Payments

Finance: 10 o Employee/Vendor Reimbursements/Invoice Payments
OPSCA Approval: 2 + External Contracts

o OPSCA - Expert Witness Confract Request Form (CRF)
ppprveelevel 2 4 = FP Clinical Contracts - External Contracts
FP Finance: 0 e UNC FP Clinical Contracts

= UNC FP Clinical Contracis -Invoice/ Billing
Dept Contract Approval: 0 « Global Business Unit
Contract Processor 0 o Global Business Unit Request to purchase

o Global Business Unit/UNC Chapel Hill Reconciliation
» Other Financial Request
o Backup Documentation (ie Student Stores, parking, etc)
o Budget Transfer
Journal Entry
PAAT ONLY - Benefit or Negative Amount Adjustment
PAAT ONLY - Wages Funding/Salary Retroactive Change
o Salary Distribution Change/Funding Swap ONLY
» P-Card
o Submit a P-Card Purchase Receipt

o o o

UNC FP Clinical Contracis -Invoice/ Billing

My Form Name RASRID

Form UNC FP Clinical Contracts -Invoice/ Billing/Financial Form Status New

Creation Date Submission Date

Instructions To submit an invoice to FP Contract Billing for review and processing, please complete this Form, and attach invoice and backup invoice documentation, to FP Contract Billing. Invoices should be submitted as soon as possible to avoid delays.

To faciitate FP Conlract Biling review/processing:

The department accountant should includs the person who is positioned to answer questions from FP Contract biling about the Agresment.
Be as specific as pessible when describing the proposed engagement.

Include any special instructions (for example, “UNCH APP contract”, "Dr. Jones services for the month of xoxc" )

Ensure that the submission contains the invoice, including any backup data.

Once Submitted, the submitter will receive an email confirming submission and processing of the invoice and the AR booked.
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Routing:
Submitter -> SOM: Approver -> SOM: Contracts Processor -> SOM: Finance
SOM: Approver is someone in the division/department who is knowledgeable of the contract itself

SOM: Contracts Processor is someone central in the department who usually invoices/reconciles. If payments go
directly to the departments, the routing will stop here until payment is received. For expert witness, this person will
approve on to the next level.

SOM: Finance is central FP. If payments come central to FP, the routing will stop here until payment is received.
For expert witness, this is Wendy and she will approve when the payment is received in full. Until then, we will

accrue for 90 days.



