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Contract routing: 

 
*These roles were initially defined by a large department so there may be some overlap in roles in smaller 
departments* 

 

Submitter -> Department Approver -> Contracts Processor -> Department Contracts Approver -> FP Finance 
Approver 

 
Submitter: Not a defined role in RASR, but the individual who is actually submitting the initial contract. The 
contract committee would prefer this to be an Analyst/Finance role in the Department 

 
Department Approver: A division Admin or other Administrative person in the Department/Division who is 
knowledgeable of the negotiations of the contract. May be the ACA 

 
Contracts Processor: Central finance person in the Department who is knowledgeable of the invoicing/payment 
mechanisms of the contract. May be the same as the submitter. 

 
Proposed: Route to OPSCA at this step to begin the AdobeSign process. 

Department Contracts Approver: More senior central finance role. Likely the ACA 

FP Finance Approver: Someone in central FP (most likely Suzanne) 

Next Steps: 
 

Please send the name of the individual in each role by department to Suzanne (Suzanne_scott@med.unc.edu) 
 

All fully executed contracts or those where work is being done via signed Coversheet need to be loaded into 
RASR by the end of July. We will use RASR for July accruals so the accuracy of our financials is dependent upon 
the accuracy of the data loaded into RASR. 

 

we are performing work without a signed contract or cover sheet 
 

Form will not save or submit without required fields (*). Once you 
submit, you can still edit and start the approval process again much like 
Connect Carolina routing. Once submitted, it routes in the below 
fashion. 
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