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NOTES

*Any annual leave used prior to leaving a position must be coordinated with the supervisor.

Intrastate Employees

Phased Retirees

Bonus Leave
Shared Leave
Annual Leave in Excess of 240

EPA NF to EPA NF Leave Earning

If an employee comes from another state institution to an EPA position, annual leave does not transfer. Sick
leave will transfer.

Faculty members entering phased retirement must use accumulated vacation leave before the date of their
retirement or the leave will be lost. Faculty members will accrue pro-rated vacation leave upon their return to the
fixed-term appointment. Sick leave will carry forward to the fixed-term appointment; however, faculty members
who are in the Teachers' and State Employees' Retirement System may choose to use some or all of their leave
to gain additional service credit. Leave used for service credit is unavailable for other use.

Same payout or transfer as annual leave except it is not subject to the 240 hours limit.

Excess annual leave may be donated to the Shared Leave Program.

. Converts to sick leave at the end of each calendar year.

The employee continues to earn leave at the same rate unless the position is classified as a Senior Administrative
Officer Tier 1. Those positions earn 26 days per year.



