TOXC Guidelines
Doctoral Dissertation
Page 2

CURRICULUM IN TOXICOLOGY GUIDELINES

I. Doctoral Dissertation Defense and Public Seminar

Careful planning of activities and accurate projection of when the doctoral student is likely to graduate cannot be emphasized enough.  It is the responsibility of the doctoral committee to determine that the research work performed by the student merits the award of the PhD degree in both quantity and quality.  It is strongly expected that publications in peer-reviewed journals will be generated from the research completed by the doctoral student.  This expectation, however, shall not diminish the responsibility of the doctoral committee to evaluate the quality of the student’s research and the timing for the PhD defense. 
As the student is close to finishing the experimental work and is engaged in writing the doctoral dissertation, the earliest potential graduation date should be identified at the beginning of an academic semester, so as to give the student time to apply to graduate through ConnectCarolina (specific deadlines are listed in the website of the Office of the University Registrar at http://registrar.unc.edu/academic-calendar/#registrar).  There are no penalties for applying to graduate if the student does not complete all requirements on time, but the student must apply again by the deadline for the next graduation date.

Once the doctoral research project is completed and the dissertation written, the subsequent steps toward the PhD degree will include:

· Approval of the dissertation document

· Public presentation of the doctoral student’s accomplishments

· Defense of the dissertation research and final oral examination
In order to preserve the integrity of the process for doctoral research review and recommendation of PhD degree awards to its students, the Curriculum in Toxicology has approved the following guidelines: 
1) The student completes a full draft of the doctoral dissertation to the satisfaction of the research advisor and according to Graduate School and Curriculum guidelines;

2) The doctoral committee agrees to a potential date and time for the PhD defense when ALL committee members can attend both the seminar and the final oral exam (this date must be within a semester or summer session that the student is registered in TOXC 994);
3) The student, research advisor, or doctoral committee chair informs the Director of Graduate Studies of the potential defense date/time;

4) The student distributes the full draft of the dissertation to the committee members no later than 4 weeks before the potential defense date;

5) The committee members review the dissertation document within 10-14 days and contact the committee chair with any concerns, or lack thereof, regarding the overall document or general readiness of the candidate to proceed to the final defense. This should be done through an email message (Cc. to the Director of Graduate Studies) and include a recommendation for proceeding with the degree defense and final oral exam, or delaying them to a future date.
The outcome of this initial review would be:

· The doctoral committee approves the written dissertation and the public seminar is announced to the community at large for the previously chosen date; the private dissertation defense and final oral examination are held immediately after the public seminar.  Editorial or any other minor changes to the written dissertation may be recommended by the doctoral committee either before the public seminar or immediately after the final oral exam.
· The defense is postponed, but the student uses the scheduled time/date to meet with the committee to benefit from their comments on how to improve the doctoral dissertation. The process is repeated as described in steps 1-5 until the successful defense of the doctoral research, approval of the written dissertation, and approval of the final oral exam are achieved.
II. Submission of Electronic Dissertation

The Graduate School will clear a doctoral student as a recipient of the PhD degree once the following steps are completed:
1) The student applies to graduate through ConnectCarolina (see above);

2) The “Report Exam Report Form” (http://gradschool.unc.edu/pdf/wdexam.pdf) with all parts completed, signed and/or initialed is received by the Curriculum in Toxicology and is forwarded to the Graduate School; 

3) The Curriculum submits to the Graduate School the form (http://gradschool.unc.edu/pdf/ProgramCertificationofDegreeRequirements.pdf) that provides “Program Certification of Completion of Degree Requirements;”
4) The final doctoral dissertation, edited to include all recommendations from the doctoral research committee and formatted according to the Graduate School Guidelines is submitted electronically to the Graduate School (http://www.etdadmin.com/cgi-bin/school?siteId=84). 
III. Final Curriculum in Toxicology Requests

Graduate Programs must keep accurate records of the outcome of their degree programs.  Therefore, it is very important that all graduates of the Curriculum in Toxicology comply with the following requests:
1) Once the Graduate School accepts the electronic dissertation submission, a confirmatory email is sent directly to the student.  The Curriculum in Toxicology requests that the student:

a) Complete the “Acceptance of the Final Doctoral Dissertation by the Graduate School” form found in the Curriculum in Toxicology website at http://www.med.unc.edu/toxicology/student-resources under Administrative Forms;
b) Attach the email received from the Graduate School;

c) Send electronically to the Curriculum in Toxicology the PDF of the entire doctoral dissertation accepted by the Graduate School;

d) Submit electronically to the Curriculum in Toxicology a WORD file that includes the doctoral dissertation cover page (with title, student’s name and doctoral committee composition) and the main abstract.
2) Inform the Curriculum of Toxicology about the next career step (postgraduate research training or job), as well as any future career changes.
